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APPLICATION FORM
CONFIDENTIAL
PLEASE COMPLETE THIS FORM IN FULL.  INCOMPLETE FORMS AND CV’s WILL NOT BE ACCEPTED

	Application for appointment as:
	
	Full Time/Part Time/Relief

	Location:
	

	Do you have a full driving licence?
	YES/NO

	Where did you learn/hear about this position?
	



1
PERSONAL DETAILS
	Surname:
	
	Forenames:
	

	Address:
	
	Telephone:(Home)
	

	
	(Mobile)
	

	
	(Work)
	

	
	Email:
	

	National Insurance Number:
	

	Teacher Reference Number/HPC number: (If applicable)
	



2 EDUCATION & TRAINING
	Secondary School
	From
	To
	Qualifications, grades & date obtained

	
	
	
	

	Professional Training
	From
	To
	Qualifications, grades & date obtained

	
	
	
	


Proof of professional qualifications/status will be required before an appointment is made.

3
OTHER RELEVANT TRAINING COURSES COMPLETED
	Organising body & title received?
	Dates
	Brief description of content
	Certificate

	
	
	
	


Please continue on another sheet if necessary.  Proof of certification may be requested before an appointment is made.

4 DETAILS OF CURRENT OR LAST EMPLOYMENT

	Employers name and address
	From
	To
	Job Title, Salary, Benefits
	Reason for leaving

	
	
	
	
	


Describe your current/most recent position highlighting skills, duties and responsibilities, or experience relevant to the post for which you are applying:
	


Please continue on another sheet if necessary
5 Employment History (including voluntary, holiday, home-based or part time work)

PLEASE LIST ALL PREVIOUS EMPLOYMENT AND EXPLAIN ANY GAPS AS THESE WILL BE EXPLORED FURTHER AT INTERVIEW

	Employer’s name and full address 
	From
	To
	Job title, salary & benefits
	Reason for leaving

	
	
	
	
	


Employment history (Contd)
Please summarise skills and experience gained and give any other information you consider relevant to your application:

	


For people applying to work with people with autism.

Please identify relevant experience in respect of:

People with autism or other disability

	


People who demonstrate challenging behaviour
	


Working in teams

	


Please continue on another sheet if necessary
6 ADJUSTMENTS

6.1 Do you require any assistance in order for you to attend interview?
	


6.2 If successful, would you require any assistance in order to perform your job?

	


I certify that the information in this document is correct to the best of my knowledge and I understand that wrongful completion may invalidate any contract of employment which is offered to me by The Wessex Autistic Society.

I understand that it may be necessary for me to have a medical examination during my employment should I be selected and I consent to such an examination if required.  We reserve the right to contact your GP.

	Signature of Candidate:
	Date:


Should you not be accepted for employment with The Wessex Autistic Society this form will be destroyed within 6 months.

Should you be selected for employment with the Wessex Autistic Society this declaration will be maintained on your personal file and disposed of in accordance with Society policy on retention and disposal of documents.

7 REFERENCES
Please give the names of two people who may be approached for a reference. These must include your present or most recent employer or school or college if you have not been in employment. These must also include your most recent employer in respect of the education or care sector.

	A  Name
	
	B  Name
	

	Position
	
	Position
	

	Address
	
	Address
	

	Email
	
	Email
	

	Telephone
	
	Telephone
	

	(
	(


References may be sought before interview unless you request otherwise by placing an X in the above boxes
8 THE REHABILITATION OF OFFENDERS ACT 1974 (Exception Order 1975)
If you are applying to work with or close to people with autism it is a condition of appointment that all convictions and cautions are disclosed. If you are applying for any other post, all ‘unspent’ convictions or cautions must be disclosed. Failure to disclose such information could result in subsequent dismissal or disciplinary action if you were appointed. Applicants with any previous convictions, cautions or bind-overs, or outstanding cases should attach details to this application in an envelope marked ‘confidential’.

Those who have no previous convictions must state here ‘I have no previous convictions, cautions or bind-overs, no cases outstanding, not currently disqualified from working with children/adults or on DCSF list 99’



9 DECLARATION

I confirm that the information given here is correct to the best of my knowledge and understand that wrongful completion will invalidate any contract of employment which may be offered to me by The Wessex Autistic Society.

	Applicant’s signature
	
	Date
	


Please note. Any job offer arising from this application will be subject to a satisfactory Disclosure check with the Criminal Records Bureau and two satisfactory references. A criminal record may not be a bar to employment.

Note: Data Protection Act 1998

Personal data supplied on this form may be held on and/or verified by reference to information already held on computer.  Your records may be kept for a period of time after the recruitment process is complete.  
The Society may on occasions take photographs to use for promotional purposes, should you not wish to be included within the photograph, you agree to  remove yourself from situations where professional photographers and fundraising/marketing staff are taking photos and advise supervisory staff if you do not want to be involved

The Wessex Autistic Society

Bargates Court, 22 Bargates, Christchurch, Dorset BH23 1QL

Tel  01202 483360  Fax 01202 483171

Web  www.twas.org.uk  Email hr@twas.org.uk 
Developing services for people with autism                                                       
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